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LADOCK CE SCHOOL

POLICY FOR ADMISSIONS 2016/2017
Introduction
Admission to this Academy is the responsibility of the Governing Body, constituted in accordance with the instrument of government, and on which the Church, Local Authority (LA), parents and staff are represented.

Prospective parents are encouraged to arrange a visit to the school prior to admission to discuss with the Headteacher the school’s aims and structure and to experience the ethos of the school and meet our pupils and staff. 

Age of Admission

Although by law children are not of compulsory school age until the beginning of the term after they have their fifth birthday, your child will be eligible for a full-time place in reception during the school year which runs from 01 September 2016 to 31 August 2017 if he/she was born between 01 September 2011 and 31 August 2012.
All children who have their fourth birthday between 01 September 2015 and 31 August 2016 will be entitled to be admitted to a reception class in a primary school in September 2016. Parents may request that their child attends part-time until he/she is of compulsory school age if this  appears to be in the best interest of the child.
 For children born between 01 September 2011 and 31 March 2012, parents will have the right to defer their full-time admission until they are of compulsory school age. For children born between 01 April and 31 August 2012, admission may only be deferred until April 2017. Parents of children born between these dates would not be breaking the law by not admitting them to school until September 2017, but schools may not keep places open for the whole of the reception year until September 2017. Such parents would need to reapply for a place in year 1 from September 2017.
Application Procedure

Ladock C.of E. School adheres to Cornwall’s Local Authority’s Co-ordinated Admissions Scheme. There is a Common Application Form (CAF) contained within the booklet ‘How to apply for a place in a reception class in a primary school in Cornwall’. Places can also be applied for online. Places can only be allocated using the information on the CAF. An interest may already have been registered at the school. Nevertheless, the CAF must still be sent in. The closing date for applications to be received by the Local Authority will be outlined in the Booklet.
Although most children will be admitted to the school with their own age group, from time to time parents seek places outside their normal age group for gifted and talented children or those who have experienced problems or missed part of the year, often due to ill health. While it would not normally be appropriate for a child to be placed in a year group that is not concurrent with their chronological age, the school will consider these requests carefully, and will make a decision based on the particular circumstances of each case.
The number of children who can be admitted

The number of children admitted to each year group should not exceed our published admission number. This is reviewed annually. The published admission number is 12. Please note that children with a Statement of Special Educational Needs or an Education, Health and Care Plan that names Ladock CE School will be admitted to the school regardless of the number on roll in the year group.
Over-subscription Admission Criteria

If there are more applicants than places available within the school, the governors will strictly apply the following criteria in deciding which children to admit. A full list of applicants and their details will be presented to a Governor’s meeting. The oversubscription criteria will be applied. The Local Authority will be provided with a list of children ranked according to the oversubscription criteria. The admission criteria to be used are the following:

The following priority order will be used to decide which children should occupy any vacant place in our reception year for 2016/17, after the admission of children with a Statement of Special Educational Needs or Education, Health and Care Plan which names Ladock CE School:
1. Children in care and children who were previously in care but immediately after being in care became subject to an Adoption, Child Arrangement, or Special Guardianship Order. (see footnote 1)
2. Children who are resident in the designated area of the school, or where parents can provide evidence that the child will be living in the area by the date when the admission is required. (Home address is defined as the address at which the child is normally resident during the week in term-time, or in the case of shared custody, the address of the person receiving child benefit for the child in question.)

If there are more than 12 children applying for admission to the school who meet the above criteria, then the following oversubscription criteria numbered 3 – 6 will be used to prioritise those to be admitted. If there are still places available after the above criteria 1 and 2 have been applied, criteria 3 – 6 will be used to decide which of the remaining children should have priority for any spare places.
3. Children with an unequivocal professional recommendation from a doctor, social worker parent support adviser or educational psychologist that non-placement will produce medical (in the case of a doctor), social (in the case of a Social Worker) or psychological (in the case of a psychologist) harm. This must be supported by a letter/report from the relevant professional and submitted directly to the school.
4. Children with siblings who will still be attending the school at the time of their admission. (Sibling is defined as children with at least one natural parent or adoptive parent in common, living at the same or different address. Children living in the same household at the same address would also be counted as siblings, regardless of their actual relationship to one another.)

5. Children of Parent/s who are practising Christians in church which is a member of the Churches Together group. Baptism is the basic criteria for the identification of the children of practising Christian families. Thanksgiving for the Gift of a Child could also be taken into account for those Christians who do not practise infant Baptism. However, that will not normally be enough on its own, if over-subscribed schools are going to be able to distinguish those most clearly admissible on faith grounds. The Governing Body uses the National Society’s recommended three tier stratification for faith-based places (see footnote 2 for detailed definitions). A letter confirming the faith criteria will be required from the parish priest or minister and must be submitted directly to the school together with a copy of the Baptism or Thanksgiving certificate and a completed Faith Supplemental Form (see attached).
6. All other children

In the event of a maximum number of children who can be admitted falling within one of the criteria, a tie break system will be adopted.

Tie Breaker

Where two or more children fulfil the same criteria, priority will be given to the child who lives nearer to Ladock C of E School. This will be a straight-line measurement between the front door of the home address and main school gate and will be measured by the LA’s Geographical Information System (GIS).

Parents will be notified by the Local Authority, in line with the timetable set out in the CSA Booklet, that they are being offered a reception place at the school. The letters will contain the following information:

· The name of the school at which the place is offered.

· If appropriate, the reasons why the child is not being offered a place at the first preference school nominated in the CAF.

· If appropriate, the reasons why the child is not being offered a place at the first or second preference schools nominated in the CAF.

· If appropriate, information about their statutory right of appeal against the decision to refuse places at the first, or first and second preference nominated schools

· Contact details for the school and governing body so that an appeal can be made

· Where the child has been refused a place at a nominated school, an invitation for the child’s name to be added to the waiting list

· A request to notify the LA at once if, for any reason, the parent no longer wishes to accept the place offered
Waiting List

The names of children who have not been allocated a reception place at Ladock C of E School would be placed on a waiting list in the priority order according to the oversubscription criteria, as set out above, although children who are the subject of a direction by the Local Authority or who are allocated to the school in accordance with the Fair Access Protocol, will take precedence over any child already on the waiting list. This waiting list will be maintained by the CSA, in partnership with the governing body. The waiting list will close at the end of the autumn term 2016. 
Late Applications

All late applications will be dealt with as specified in the CSA booklet.
Footnotes:

· A 'looked after child' is a child who is (a) in the care of a local authority, or (b) being provided with accommodation by a local authority in the exercise of their social services functions (see the definition in Section 22(1) of the Children Act 1989) at the time of making an application to a school. 

· All children adopted from care are considered to be a previously ‘looked after child’ See Section 8 which defines a “residence order/Child Arrangement order‟ as an order settling the arrangements to be made as to the person with whom the child is to live and Section 14A of the Children Act 1989 which defines a “special guardianship order‟ as an order appointing one or more individuals to be a child‟s special guardian (or special guardians).  
· The Governors operate an equal preference scheme.

· ‘Parent’ is defined as, “A parent is any person who has parental responsibility for or is the legal guardian of the child. Where admission arrangements refer to ‘parents attendance at church’ it is sufficient for just one parent to attend.  ‘Family members’ include only parents, as defined above, and siblings.
· From September 2010, applications for all year groups at the school will have to be made via the Local Authority.
· Definitions of three tier stratification:
(i) An applicant ‘known to the church’ would not be a frequent but probably an occasional worshipper, someone who is perhaps known through a family connection, or one or more of whose family would be involved in some church activity, such as a uniformed or other church organisation.
(ii) An applicant ‘attached to the church’ would be a regular but not frequent worshipper, by which is meant (for example) one who usually attends a monthly family or church parade service or is regularly involved in a weekday church activity including an element of worship.

(iii) An applicant ‘at the heart of the church’ would be a regular worshipper. We suggest that this might normally mean one who worships usually twice a month. To accommodate difficult patterns of work and family relationships account should be taken of week-day worship. The worshipper could be the child for whom application is made or one or both parents. Greater priority will be given to these applications.
A letter of confirmation / recommendation will be required from the parish priest or minister and should be submitted directly to the school along with the completed Faith Supplemental Form (see attached).
This policy was amended in the light of the new Admissions Code in December 2011 and reviewed in April 2015.                             
Signed: _________________________
(Head Teacher)
Date: ___/___/___

Signed: _________________________
(Governor)

Date: ___/___/___
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Application on the Grounds of Faith - Supplemental Form
	Surname of child
	
	First name(s) of child
	

	Date of birth
	 /        /
	
	Boy
	
	Girl
	
	(Tick as appropriate)

	Address of child
	                                                                                    Postcode:




	I confirm that we attend the following church:



	According to the three tier stratification as detailed in the admissions policy, please tick the tier appropriate to your involvement with this church 

	
	Known to the church

	
	Attached to the church

	
	At the heart of the church


Please provide the name and contact details of your minister and ensure that they are aware they may be asked for a reference to support your application.

	Minister’s name
	

	Telephone Numbers
	Daytime
	

	
	Mobile
	

	Address
	                                                                                    Postcode:

Email:


I have / have not (delete as appropriate) enclosed a supporting letter from my minister.
	Signature of Parent / Carer
	Name in capitals

	
	

	
	
	

	
	Date:
	         /           /


